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CREATING A COURSE PROPOSAL

ò ILEETA encourages everyone to submit course 

proposals

òProposal process is relatively simple

òDonõt be afraid to ask for help

òHarveyH@ileeta.org

mailto:HarveyH@ileeta.org


CREATING A COURSE PROPOSAL

òWhat are you doing particularly well?

òWhat have you shared with other trainers that 

helped them?

òWould this be of interest to the members?



PROPOSAL SHOULD NOT

òBe line officer 

oriented

òBe a promotion for a 

product or service 

òBe a bait class (pay 

me & Iõll come to 

your agency to give 

you the rest)



PROPOSAL GUIDELINES

òSubject must be instructor oriented

òShould provide attendees something they can 

use back home

òMust be able to take 30 attendees



CERTIFICATION COURSES

ò Attendee will be able to 

teach a topic or skill

ò Can you corroborate 

attendees subject 

expertise or competency

ò Certificates provided

ò Expiration

ò Materials fees are 

intended to defray cost of 

attendee materials only 

and are not mandatory



PRE-CONFERENCE COURSEWORK

ò Registered attendees 

are sent materials that 

are to be completed 

prior to the conference 

class

ò May include cognitive 

testing

ò Saves valuable 

conference hours


